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1. OOumme nMoJoKeHUud

1.1.  Otmen oOChy)XUBaHUS JIUTEPATypod TIyMaHUTapHOro Hpoduis ABISETCA
CTPYKTYPHBIM IOApa3/iesieHueM 3O0HalIbHOM HayuHOM OubimoTexn QenepanbHOro
rOCyZapCTBEHHOI'O aBTOHOMHOI'0 00pa30BaTe/IbHOIO yUPEkKASHUS BBICIIEro 00pasoBaHus
«Ypansckuii QenepanbHblii yHUBepcuTeT uMeHM nepBoro Ilpesumenta Poccun
b.H. Enpuunar.

[Tonnoe HaumenoBanue: OTaes 00CIy)KUBaHUS JTUTEPATYPOIt TyMaHUTAPHOIO IPOQHMIIS.
Coxkpauiennoe HaumeHoBanue: OOJIITI.

1.2, Otnen co3gaH B COOTBETCTBMM C TpuKasoMm pexktopa Yp®dVY ot 29 centsabps
2011 r. Ne 711/03.

1.3, B cBoeit pesrensHOCcTH OTaen pykoBoactByercs Koxcruryumedn PO,
['paxpanckum komexkcom Pd, 4. IV, denepanbusiMu 3akoHamu «OO0 oOpazoBaHuu B
Poccuiickoit ~ @enmepauun», «O Oubauoreunom pene», «OO06 unbopmauuy,
MH(POPMALMOHHBIX TEXHOJIOTUSX U O 3aUluTe MH(OpMaluu», YCTaBOM YHUBEPCUTETA,
JIOKaNbHBIMU aKTaMH, AEHUCTBYIOIIUMHU B YHUBEPCUTETE, PElICHUSIMH YYEHOIO coBeTa
YHuBepcuTeTa, NpUKa3aMd U PACHOPSDKEHUSIMH  PEKTopa,  SBJISIOLIAMHCS
00s3aTe/IbHBIMU U1 MCIIONHEHHUSl, POCCHUUCKUMM IPAaBUJIAMU U TOCYAapCTBEHHBIMU
craHzapTamMu B obsactu Oubnuoreunoro nena, [lonoxxeHwem o 30HATBHOW HAYYHOM
o6ubnuoreke Yp®DYV, pacnopspkenusimu aupextopa 3HB, pemeHUs MU KOJUIErHATbHBIX
copetoB 3HD, TexHOJOrMueckod NOKYMEHTalMeil Ha MPOU3BOACTBEHHBIE IPOLIECCHI
Otnena.

1.4. Mecronaxoxaenue Otnena: yin. Typrenesa, 1. 4 (k. 252, k. 266, k. 269, k. 356),
r. Exarepun6ypr, 620000; yia. Mupa, a. 19 (b-203), r. EkarepunOypr, 620002.

2. OcHoBHbIe e U GyHKUHH

2.1. Ocuosusle nemau OOJIITI:

=~ Opranmsauus  aupdepeHurpoBaHHOr0  OUONMOTEYHOro  OGCIYKUBaHUS
JIATEPATYpPON T'yMaHUTapHOTO Npo¢uis, B TOM YHC/IE HA WHOCTPAHHBIX S3BIKAX, I10
KaTeropusm mnoJjp3osateieit 3HDB, orpaciiim 3HaHuM U BuAaM JOKYMEHTOB B HAyuHbIX,
00pa3oBaTe/bHbIX U BOCIUTATENbHBIX LEJsiX B COOTBETCTBHMM ¢ IlpaBuiamu moims30BaHus
3HB.

- Dopmuposanue MoAco6HpIX Oubanoreunsix ¢GonmoB Otaena JuUTepaTypou
TYMaHMTapHOrO MpoGMIsS HA Pa3HBIX MATEPUAJbHBIX HOCHUTENSIX, B TOM YKCJIE Ha
MHOCTPAHHBIX $3bIKAaX, B COOTBETCTBHM C 00pa3oBaTeNbHbIMU I[IPOrpaMMaMH M
HAIIPaBJICHUSAMHM TOATOTOBKU, y4eOHBIMU IIJIAHAMH, TeMaMH HAyYHBIX MCCIIEI0BAHMM,
MHGOOPMAUMOHHBIMUA TOTPEOHOCTSIMU TIOJIB30BATENEH M BOCIMTATENBHLIMU 3aadyaMu
VHuBepcurera.

= OcyuiecTBieHne KyJIbTYPHO-IIPOCBETUTENbCKOM aesrensHocTd 3HB B uactu
NpoABMWKEHUS OUOIHOoTEYHOro POHAA I'YMaHUTAPHOTrO PORUIs.
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2.2. ®©yuxnuun OOJIITT:

e [InanupoBanue aesrenpHocTH OTAena B COOTBETCTBUU C IMEPCHEKTHUBHBIMU U
rofoBbiMU TuiaHaMu 3HDB, BeleHMe CTaTUCTUYECKOro ydera JMesTelIbHOCTH U IJIaHOBO-
OTYETHBIX JJoKyMeHTOB OTnena.

= Vyactue B paboTe ¢ UYMUTATENbCKUMH AOKYMEHTAMH: 3allUCH, PEerucTpali,
nepeperucTpaudd M ydere mnonb3oBareneil 3Hb Ha ocHoBe mpukaszoB, MepeBOIHBIX
CIIMCKOB U CIIMCKOB BHOBb IOCTYNMBILUX CTYACHTOB M3 0a3bl HaHHBIX «KOHTHHIEHT»
AUC VpdV, odopmieHun AOKyMEHTOB IOJIb30BaTelel (UUTATENLCKUX OHIIETOB U
GopMynsipoB), BOCCTAHOBIEHMM YUTATENBCKMX OWJIETOB B CJIydae MX YTPaThI
II0JIb30BATE/ISMHU, [IOANUCAHUMA 0OXOIHBIX JIUCTOB.

= OcyuiecTBieHne OMOIMOTEYHOro 00CITY)KMBaHUST HHOOPMALIMOHHEIMU PECYPCAMU
TYMaHUTapHOTO MPO(MuUIs, B TOM YMCIIE HA MHOCTPAHHBIX SI3BIKAX, PA3HBIX KaTeropui
T0JIB30BATE/IEH: CTY[JEHTOB, MAaruCTPaHTOB, AaCIHUPAHTOB, JOKTOPAHTOB, HAYYHBIX
pabOTHUKOB, IpernofaBaTenel, HHXEHEPHO-TEXHHYECKOrO IEpCoHana M APYTHX
KaTeropuy IMOJb30BaTelIeii YHUBEPCUTETA, a TakKe I0Jh30BaTe/Ied, He SBIISIOILMXCS
oOyuarommmMucs ¥ paboTHUKaMK YHUBEpCHTETa, Ha abOHEMEHTaX, B MH(MOPMAIMOHHBIX
LIeHTpaxX M YuTaIbHBIX 3aax Otxena B coorBercTBuM ¢ [IpaBunamu noaszosanus 3HB.
- OcyuiecTBieHne BBIZAYM  BO BpPEMEHHOE II0JIb30BaHHE JOKYMEHTOB M3
OubanoTedHoro (oHIa M MX BO3BpATa, B TOM YHCIE B PAMKAX CEpBUCA JIEKTPOHHOIO
3aKas3a U3 JJCKTPOHHOr'O Karajaora, B COOTBETCTBUU C NpaBuiIaMu nosnb3oBarus 3HB u
Ha ocHoBe APM «Kuurossimauan, APM «Komiuiekroranue/karanornzamusy ABUC
«Pycnan», AUC YHusepcurera.

- OGecrieuenue yclnoBui U pexiMa MOIb30BAHUS HH(GOPMAIMOHHBIME PECYPCaMu
rYMaHUTAPHOIO MPOQuIIs, KOHTPOIb CPOKOB BO3BpaTa M3[aHHUM, NpeaylnpexIeHHe u
YCTPaHEHHE YHUTATEIbCKOW 3a/I0JDKEHHOCTH, OIpeleneHne MTpadHbIX CaHKIMHA 3a
3a[ePXKKYy H3/aHMH, MOJy4YEHHBIX BO BPEMEHHOE II0Jb30BaHHWE, B COOTBETCTBUU C
Ilpefickypantom miatueix yciyr 3HB, yTBepxaeHHbsiM pekTopom YpdY.

- Yuactue B HHGbOPMaIMOHHO-0KbInorpadudeckom 00CITy)KMBaHUH
[10JIb30BaTENI€d, OKa3aHMWE KOHCYJIBTAIMOHHBIX YCIYr I10 METOAMKE [IOMCKA B
TPAJIMLIMOHHBIX U JJICKTPOHHBIX KaTanorax M 0as3ax HaHHBIX, B TOM YMCIe B paMKax
BUPTYaJIbHOU  CHPABOYHOM  CHykObl, HHOOPMHPOBAHME O OHOIMOTEUHBIX U
H(OpPMaMOHHO-O0nGIHOrpaduIeCcKux yclyrax 151 MIPOJIYKTax, cocTaBe
MH(DOPMALMOHHBIX PECYPCOB U PEKUME JOCTYIA K HUM.

- VsydeHue u aHanu3 MHOOPMALMOHHBIX [OTPeGHOCTEH pasHEIX TPy
MOJIb30BaTeNel, CTENICHN UX YAOBIETBOPEHHOCTH OUOIMOTEUHBIM U MH(BOPMALIMOHHO-
bubnrorpaduueckuM 06CITyKHBAHUEM, COBEPLIEHCTBOBAHHUE CHCTEMBbI o0cIy)KMUBaHUS
nonp3oBatened  Otmena, ydacTMe B ONTHMHU3AlMM  CUCTEMBl  OUOIMOTEYHOrO
obcnyxxuBanus 3HB.

- ®opmupoBanue nojacobHoro Qouma OTaena: ero KOMIUIEKTOBaHHE U
JIOKOMIUICKTOBAHHME, OpPraHU3allUsd pasMeIleHHs W IepepacrpesieNleHue M3NaHuil 1o
MOACOGHBIM (OH/IaM HH()OPMALKOHHBIX LEHTPOB, YMTAIBHBIX 3aJ0B ¥ aGOHEMEHTOB
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OTnena B COOTBETCTBMM CO CIPOCOM U aKTYyallbHOCTBIO HMX  COAEPXKaHMUs,
OCYIUECTBJIEHHE YydeTa ABIKEHUs (QoHaa, obecrnedyeHHe COXPAaHHOCTH U pexXUMa
XpaHeHHs, OpraHu3alus MPOBEPOK MNOACOOHBIX (DOHAOB, YYacTHE B KOMIIEKTOBAHUU
eauHoro 6ubnauoreyHoro douga YpdY B COOTBETCTBHMM C TEMATHYECKHUM IJIAHOM
KoMruiektoBaHus 3HB.

~ [TponBuxenue 6ubaMoTeYHOro GoHma, B TOM YKCJIe OPraHM3aluus KHIXKHBIX U
MH(POPMALMOHHBIX ~ BBICTABOK M KyJBTYPHO-IIPOCBETUTENBHEIX — MEPOIPHUSTHIL,
MOArOTOBKA HMH(OPMaUUOHHEIX coobmeHuit B CMU, yuactue B MH(OPMALMOHHBIX
meponpustisx 3Hb u YHuBepcutera, B TOM dHciIe MO BOCOUTAHUIO HH(OPMALMOHHO-
oubanorpaduueckol KyJabTyphl 0JIb30BaTeNEi .

- V3yueHue U aHamM3 COCTaBa U Pe3yJbTATUBHOCTH UCIOIB30BAHHUS MOACOOHBIX
¢onmos Ortaena, KHUroOOEeCNEYEHHOCTH MOMb30OBAaTeNeH, OTKA30B Ha W3NAHUS U
MPUHATHE Mep IO COKpAleHHI0 OTKa3oB, OTOOp M H3BATHE M3 (OHAA BETXHX,
HENPO(HIBHBIX, MATIOMCIIONB3YEMbIX U YCTAPEBUINX 110 COACPIKAHMIO H3/aHMUIA.

- Benenne crnpaBouHo-6ubnuorpaduyeckoro amnmapara Ha MOACOGHBIH doHA
OTpena B TpagMUMOHHOM UM 3NMEKTPOHHOM  BHAE B aBTOMATHU3UPOBAHHOMN
MHQOPMALMOHHO-ONOINOTEYHOH  cUCTeMe, y4acTHe B  CO3MAHUMU CIIPaBOYHO-
bubnuorpaduueckoro annaparta 3HB.

— Benenne HaydHo-McclIeqoBaTenscKoil M Hay4YHO-METOAHYECKOI] padoThl 1O
BOIpPOCaM  OpraHM3allMi M  Pe3yNbTATUBHOCTH OUOGIMOTEYHOro 06CTY)KHBAHUS
MOJIB30BATENEH, B TOM 4YHMCJE COCTAaBIEHHE TEXHONOIMYECKOH NOKYMEeHTALMHU 3HB,
COBEPLUCHCTBOBAHNE (OPM M METONOB GUOIMOTEYHOro OBGCIYXKHUBAHHUS, pacuupeHue
peneptyapa OMONMOTEYHBIX YCIYT, MOBBILIEHHE UX KA4ecTBa, M3yYEHHUE MHPOBOIO U
poccuiickoro omnbita 6UOIHOTEK, BBISBICHHE, 06OBILEHIE U BHEJIpEHHE UHHOBALIUMN 110
npoumo pabotsl OTaeNa, HAYYHO-METOIMYECKOe 0ObecnedeH e 1 KoopaurHauus B 3HB
6uGnroTeyHOro  0GCIYKMBAHUA MHDOPMALHOHHBIMHU pecypcaMu ryMaHUTapHOro
Mpoduis, OkasaHHe Hay4HO-METOAMYECKOH MOMOLIH B npeaenax CBOe KOMIIETEHIIMH
bubnmorexam dbunuanos YHuBepcuTeTa, GHOIHOTEKAM BY30B Y paNbCKOro peruoHa.

~ IoBbieHue kBanmudukaunu pabotaukos Otaena, y4yacThe B KOHGMepeHUHUIX U
CeMUHApax no npopumo gestenbHoct Otaena, B paboTe U npoekTax
MPOGHECCUOHANBHBIX YUPEXAEHH ¥ OpraHU3alHit.

- YuacTue B MOBBILICHUH KBalUpUKALUU kaapoB 3HB u HayuHpix GubmmnoTex
3OHAJILHOrO  METOAMYECKOro oObeqUHEHHs OHONMOTEK TOCYNApPCTBEHHBIX BY30B H
CCY30B YpallbCKOrO peruoHa, o6JacTHOrO0 METOAUYECKOro o0beaNHeHUs OUOIMOTEK
FOCYNApCTBCHHBIX BY30B M cCy30B CBEpANOBCKOi 06JIaCTH, BKITIOUAs yyacTHe B pabote
CeKUMHM OMONMOTEYHOro O0GCIy)XUBAHUS OGJACTHOMO METOXHYECKOro 00BbeIMHEHUS
OMOIMOTEK rOCY1apPCTBEHHBIX BY30B 1 CCY30B CBepaoBcKoii 06nacTy.

- Yuactne B MEPOIIPHUATHUIX 10 [IOOAACPXXKAaHUKD U COBEPIICHCTBOBAHUIO
ACATCIIBHOCTHU Yp(Dy B 00JjlacTu KayeCcTBa U coUMaIbHOH OTBETCTBEHHOCTH.
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3. Crpyxkrypa

3.1. Crpykrypa Otnena onpeaensieTcs ero QyHKUUSIMU U YTBEPXKIAETCS PEKTOPOM.
3.2. U3smenenus B cTpykTypy OTnaena BHOCATCS B COOTBETCTBHM C AEHCTBYIOLIMM B
YHUBEpCUTETE MOPSAKOM.

3.3. PabotHukn Otnena OCYLIECTBISIOT CBOK JE€ATENBHOCTh Ha OCHOBaHUH
3aKJIIOYEHHBIX C HUMHU TPYAOBBIX A0roBopoB. Bce paGotHuku Otaena SBIsSIOTCH
paboTHMKamMu YHuBepcutera. TpyloBble J0roBopsl ¢ paGoTHHkamu Otaena
3aKJIIOYalOTCsl Ha OCHOBAaHMHM IUTATHOIO pACHUCAHUSl B MOPSAKE, YCTAaHOBJIEHHOM
ACHCTBYIOIIMM 3aKOHOATEIbCTBOM U JIOKAIbHBIMU aKTaMK Y HUBEPCUTETA.

4. IlpaBa u oGs13aHHOCTH

4.1. Otapen uMeeT NpaBO COBEpIIATh NEUCTBUS, MPEAYCMOTPEHHBbIE AEHCTBYIOLIUM
3aKOHOAATENbCTBOM U YCTaBOM YHHUBepcuTeTa, [lonoxeHneM o 30HalIbHOM Hay4yHOH
oubnnoTeKe:

- 3alpaliMBaTh M MONy4aTh HH(OOPMAUMIO B YCTAHOBJIEHHOM IOPSAKE OT
otaenoB 3HbB s ocymectsnenus pabor, Bxoasuux B komneteHuno OTaena;

i VUHUIMUPOBAaTh  NIPOBEJCHHE  KOH(QEpeHLMH, CeMHHApOB, BBICTABOK  [10
HaIpaBJIEHUSIM CBOEH eSTENbHOCTH;

- y4aCTBOBAaTb B MEPONPUATHAX IO HANpaBIEHHUSIM CBOEH MAeSTENLHOCTH B
COOTBETCTBUH C MaHoMm 3HB;

- Y4acTBOBaTb B MOATOTOBKE MPEJIOXKEHUI U JOMONHEeHU K JokyMeHTaM 3HB;

- y4acTBOBaTh B MOATOTOBKE NPEMIOKEHUH U JOIMOJHEHUM K JIOKAIbHBIM aKTaMm
YHHUBepcUTETa, KACAIOLUMCS 1eSTeIbHOCTH 3HB;

- 3HAKOMHUTBCS C Y4eOHBIMH IIAHAMHU M [IPOrpamMmMamMu Y HUBEPCHTETa;

- OCYIICCTBIIATE MOPSAOK AOCTYna K OMOIMOTEUHBIM pecypcaM, OMpenelIsTh
[IEPEHCHp YCIIYT U yCIOBUSA MX NPEAOCTABIEHHs COMIACHO YCTaBy M JOKaJIbHBIM aKTaM
YuusepcuteTa, [Tonoxenuto u [pasunam nosnsszosanus 3HB YpdVy;

- ONpENCIATE B COOTBETCTBUH C JIOKANbHBIMU aKTaMu Y HUBepcuTeTa, [IpaBunamu

nons3oBaHuss 3HB Yp®Y Bumsl u pasmepsl kommeHcaunuu yuepba, HaHEeCEHHOTo
MOJIb30BATENSIMH.

4.2. Otnen o6s3aH:

- VIMeTs crnepyrouine KOMUM JOKaNbHBIX aKTOB:

a) Ilonoxenue 06 Otxene;

0) WTaTHOE pacnuCaHUe U TOHKHOCTHBIE UHCTPYKUUH paboTHUKOB OTHena;

B) pacrnopsvkenus qupextopa 3HB Mo HampaBieHuIo nesTeNbHOCTH Otnena;
) IpYrHe aKThl;

1) TEXHOJIOTHYECKHE JOKYMEHTHI Ha IPOU3BOICTBEHHbIE npouecce! OTaena.
JloKanpHple aKTBl, NPeAyCMOTPEHHBIE B M. a) - 6), YTBEPXIaI0TCsl PEKTOPOM
(MPOPEKTOPOM Ha OCHOBAaHWM NOBEPEHHOCTH), OCTATbHBIE AKTHI YTBEPXKAAIOTCS HIIH
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u3narores 3apeytomum OTaenoM B rpejienax NpeioCTaBICHHRIX EMY MTOJTHOMOYHH.

- [IpeocTaBIATh 1O MUCBMEHHOMY TpeGOBAHUIO PEKTOpA, MPOPEKTOpa IO HayKe,
NOJDKHOCTHBIX JIALl YHUBEPCHUTETA WM YIONHOMOUCHHDLIX OpraHoB JOKYMEHTBI,
Kacaroruecs aedarensaoctd Oraena.

- Beimosuats TpeGosanus [lomoxkenus o 3Hb Vp®VY, Vcrapa u [lpasun
BHYTPEHHEro TPYAOBOIO PACTOpsi/ika Y HUBEPCUTETa.

5. VYupas.ienue

5.1. Otaen BO3TIABASET 3aBE[YIOIIM, TNPUHUMACMBIM Ha paboTy pPEKTOPOM

Y HABEPCUTETA HIIM YIOJHOMOYCHHBIM UM JIKLIOM.

5.2. 3asemyromuii OTaesoM MOJUMHSETCS 3aMECTUTENO JIMPEKTOpa 3Hb mo

MH(GOPMALIMOHHO-OHOIHOTEYHOMY 00CITyKMBAHMIO.

53. 3apemyromuit  OTAeNOM  BBINOJHACT — MCIIONHHMTE/IBHO-PACIOPATUTEIBHBIC
JeficTBHS M IpeCcTaBUTeNbCKre (YHKLHMH, MPEAyCMOTPEHHBIC HACTOALIMM
[TonoxxeHuem, a UMEHHO:

— obGecreunBaeT 3(GQHEKTHBHOE HCIIOIb30BaHUE M COXPAHHOCTH HMYLIECTBA,
3aKkperuieHHoro 3a OTaenom;

— W3aeT PAcTIOpsKeHus 1 JaeT yKa3zauus, o0s3aTenbHble Ui BCeX pabOTHUKOB
Otpmena;

— paspabarbiBaeT MaHel pa3BuThsa Otzena, MPEANOXKEHHs [0 HU3MEHEHHIO
OpraHM3allMOHHONH CTPYKTYpBI, IITATHOrO paclUCaHus, GopM OpraHu3alUUu H
CTUMYJIMPOBaHHUS TPY/Ia.

5.4, KoHKpeTHBle npaBa M 00A3aHHOCTH 3aBenyromiero OTIeNIoM OTPaXKaroTcs B €ro

JOKHOCTHON HHCTPYKIIMH, YTBEP)KIEHHOH B yCTAHOBJIEHHOM B Y HUBEPCUTETE TOPSIAKE.

5.5. Paboruuxu Otaena mnomduHsoTcs 3aemyromemy Otaenom, B CBOEH

NeATEeNbHOCTH PYKOBOJICTBYIOTCS JOJDKHOCTHBIMU MHCTPYKUHSAMMU, pazpaboTaHHBIMU

zaeyomum OTAeNIOM U YTBEPKACHHBIMU PEKTOPOM (IPOPEKTOPOM).

PaGotuuku OTaena NpuHAMAaeTcss Ha paboTy W YBOJBHSETCS PEKTOPOM
VHUBEPCUTETA MIIM  YIOJHOMOYEHHBIM MM JIMLOM. JIMPEKTOp 3Hb Bmpase
[peJCTaB/IATh KAHAMAATYPbl Ul 3aMelleHus MOJDKHOCTEH B OTtpmene, a TaKxe
XoJaTalicTBOBaTh 00 yBoJibHeHHHM pabGoTHukoB Otiena Mpu HAIMYAKM 3aKOHHBIX
OCHOBAHHH.

5.6. Pa6ora Otmena crpoutcst Ha ocHoBe miaHa 3Hb, yTBepxiaeMoro npopeKTopom

I10 HayKe.

5.7. Otnmen NUKBUAUPYETCS 1O CIETYIOUIMM OCHOBAHUAM:

- MPUKA30M PEKTOpa Y HUBEPCUTETA;

- B UHBIX CIIy4asX, IPEeLyCMOTPEHHBIX JHCTBYOIIMM 32KOHOATEILCTBOM.
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6. DddeKTHBHOCTH U Pe3yIbTATHBHOCTH

DddexkTuBHOCTE U pe3yJbTaTUBHOCTh  geATeinpHOCTH  Othena,  BKIOYas
KOJIMYECTBEHHBIE ¥ KaYeCTBEHHbIE I10Ka3aTeu, OTpakeHbl B Tabiuuue 1.

[TraHoBBIE 3HAYEHMS [TOKa3aTesel ycTanaBnuBaroTes aupekropom 3Hb.

Tabmuua 1. [lokazatenu 3¢ eKTHBHOCTH H Pe3yJIbTATHBHOCTH

Eannuua uamepenus BpemeHHoii
H3mepsiemble mokasaTe/u AesATEIbHOCTH N
(%o, 06beM, KOJINYECTBO) HHTEPBAJ
KomuuecTBO moceiieHni moib30BaTeIsMu en. KaJIEH1apHBbI roj
KonnvecTBO BEIAAHHBIX U3/aHUN (KHUT, .
9K3. KaJeHIapHBIA rojl

KYpHAJIOB, raser, AUCCEpTaLuii U 1mp.)
Konnuectso nudopmMalnoHHBIX MaTEPHAIOB,
MOAroTOBIEHHBIX OTIENOM (BBICTABOK, TIOCTOB, en. KaJIeHIapHBIA 10/
3aMETOK, [IPe3eHTAIMIA U 1p.)

Y 10BJIETBOPEHHOCTH 3aIPOCOB 110Jh30BaTe IeH Ha
JNOKYMEHTHI (IIPOLEHT JOKYMEHTOB, KOTOpBIE
TIOJIyY€HBI II0J1b30BATENIAMU, 110 OTHOILIEHHUIO KO
BCEM 3aIlpOLICHHBIM JOKYMEHTaM)

% KaJIeHIapHbI# 1o/l

3apenyrommi  OtzpesioM B COOTBETCTBMM ¢ Tabmuueidn  «llokazarenu
5QGEKTUBHOCTH U pe3yIbTATHBHOCTUY oOecreyrBaeT cOop HeOOXOAMMBIX [l pacuera
NoKa3aresnell JaHHBIX W aHanM3 IoKaszareled 3()(eKTUBHOCTH U Pe3yIbTaTUBHOCTH
OOJII'TI ¢ yyeTom uUX IMHAMHUKH.

3apenyrommii  OtmenoM  00A3aH  NPEROCTABISITH  [IPOAHAIU3UPOBAHHBIE
nokasarend spgexTuBHocTH M pesyasTatuBHocTH OOJIITL, mnpeanoxenus 1o

KOPPEKTUPYIOWUM ¥ OPEAYNPEeXKAAIOMUM MEPONPUATUSIM U COBEPIIEHCTBOBAHUIO
nesarensHocTd (npu Hanuuun) OOJIT'TI qupextopy 3HB.

7. B3aumooTHOmeHHUS (c/1yxKeOHbIe CBSI3H)

7.1. Hdns soimonHenuss ¢GyHKUMM M peamuszauuu npaB Otgen B3aMMOAEHCTBYET ¢
y4eOHBIMH, HAYYHBIMHU, X034HCTBEHHBIMU NOAPA3IeNeHUAME Y HUBEPCUTETA U APYTHMU
OpraHU3aLUsiIMU.

B3aumooTHOLIEHUs U CBSA3U MTOAPA3/eIeHuUs TIPeACTaBJIeHbl B TabuIe 2.

Tabnuua 2. B3auMooTHOIIEHNS M CBSI3M MOAPa3/Ie/IeHHs

HaumeHoBanue

NoApa3aeieHus u/mamn Ionyuenne IlpeaocraB/ieHune
NOKHOCTHBIE JIMIA
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HaumenoBanuue
nojpasjie eHust U/ Han
JOJIKHOCTHBIE JTHIIA

[oayuenue

IIpenocrapienue

Pexropar u ciyx0s1 YpOY

VYcraB YHUBEPCUTETA, IPUKA3EI,
pelieHnus YUeHOoro coBeTa u
¥HOOPMAIMOHHbBIE MaTepHaIbI 10
Buay aearenpHoctd OTaena,
KajieH1apHbIe yueOuble rpaguku

CrpaBK#, OTUETHI O JACATE/IbHOCTH
OTpena, ero MaTepHaILHO-
TEXHHYECKOM O0CCIICUSHUH, Mepax
IIPOTHBONOKAPHOH 3aILUTHI

HCTUTYTBI ¥ JenapTaMeHThI

VuebHEIe IIaHbl; 3a84BKH Ha
KHHKHBIE U MHQOPMALHOHHBIE
BBICTABKH

Undopmanus o6 yeryrax 3Hb;
BBICTABKH, MH(OPMALHS O PEeXKUME
pabOThI; CIIUCKHU JIOJKHHKOB

YupasneHue
MHGOOPMAUOHHBIX CHCTEM
yueOHOro mpolecca

CaejleHud 0 ABHIKEHUU
KOHTHHICHTA CTYICHTOB
(3a4MCIIEHHBIX ¥ OTYUCIICHHBIX U3

3anpockl Ha PUKa3hl O JABHIKEHHH
KOHTHHI€HTA CTY/ICHTOB

JAvpexiuu Yp@V obyuarommxcs)

HH(GOPMAaITMOHHBIX

TEXHOJIOTUN

VYnpagienue @opmbl (UHAHCOBBIX OTYETOB, @uHaHCOBbIE OTYETHI O

OyxrajTepckoro y4yera u
(HhMHAHCOBOIO KOHTPOJIs

CBe/IeHUs O 3apabOTHOI 1u1aTe

KOMaH/IUPOBKAX, 3al1pochl Ha
CBeJICHHUS 0 3apaboTHOM TUIaTe

Otpen ynpapieHus
KayeCTBOM

JIOKYMEHTBI 110 CHCTEME KauecTBa
YpdV

3aro/IHeHHbIE AHKEThI
YZOBJICTBOPEHHOCTH MTEPCOHAIA,
OTYETHBIE CBEJEHUS K ayAUTaM

Otaen oxpaHsl Tpyla u
Otzen no genam ['O u UC

Pacriopsxenus, npeanucanns,
HUHCTPYKLMHU ¥ MaTepuaiibl, B TOM
yyciie o0ydaroliue, o OXpaHe
tpyaa u COYT, IIb, 'O u UC

CoOTBeTCTBYIOIINE CBEIEHHS

YupasnaeHue 0e30MacHOCTH

[Iponycka Ha BX0J

3ampocs! Ha BXOJL

X035 iCTBEHHBIE CIIYKOBI

Texymuit peMOHT MOMEIIEHUH,
TEXHUKH U 000py/I0BaHUS

3asdBKH Ha BBIIOIHEHHE PaboT

Anmunuctpauus 3HB

[IpuKasel, pacropsHKeHus,
yKa3aHus, OpraHu3alMoOHHO-
PacIOPANUTEILHEIE U
TEXHOJIOTHYECKUE JTOKYMEHTBHI,
nnansl 3HB

[11anbl, OTUETHI, CIPABKH O
JeATENBHOCTH U MaTe€pHaIbHO-
TexHu4ecKkoM obecnieuenun Orena,
3asBKHU Ha PEMOHT, MaTepHalbHO-
TeXHuyeckoe obecreyeHue,
[IPOEKTh] TEXHOJIOIHYECKHX
JIOKYMEHTOB, [IPeIOKEHHUS 10
COBEPUICHCTBOBAHUIO paboThI
Otnena u 3HB, yuactue
CIIELIMAIIMCTOB B COCTABE COBETOB U
paboYux rpymnm

Otxen ynpasienus
oubnuoreynpM GoHIOM
3Hb

Wananus ans noncoduoro houaa
Otnena; niad DpoBEpKU
nojicobHoro (Gonzma

Wananus u3 ponaa, koHCyIbTAIIMT
10 Y4ETHBIM JaHHBIM Ha U3JlaHusl
13 QoH/1a 1 pacpeaeneHHo o
110Ac00HBIM (hoH1aM

© Ypoy




YpaibCKuA
(befiepasibHbIN
yHUBEpCUTET

uMeHu nepeoro [lpeangenta
Poccum B.H.EnbliHa

MWHWCTEPCTBO HayKK 1 BbicWwero o6pa3osaHua Poccuiickoil Pegepaumu,
(denepanbHoe rocyaapcTBeHHoe aBTOHOMHOE 0bpa3oBaTenbHoe yypexaeHue
BbiclWero obpa3oBaHMsa «YpanbCkuil deaepanbHblil YHUBEPCUTET UMEHU
nepsoro MNpe3naeHTa Poccun B.H. EnbumnHa» (YpdY)

3o0HanbHaa HayyHaa 6ubnuoTteka

OTaen o6cny>XUBaHWA NUTEPaTypoi rymaHuTapHoro npocguns

CMK-MNCn-04-400-2021

cTp. 10 uz3 13

Haumenorauue
noJApasaeaeHuss U/ uiu
JOJIZKHOCTHBIE JIMIIA

Hoayuenne

[Ipegocrasiienue

OTnen KOMITJIEKTOBAHUSL U
KaTaJoru3anuu
MH()OPMaLMOHHBIX
pecypcoB 3Hb

Crucox u3jjaHuii, Ipu3HaHHBIX
SKCTPEMHUCTCKUMH 10
COJICPIKAHHUIO U MOUIEKALITAX
U3BATHIO U3 (POHAA, CITMCKH
YTOYHEHHBIX HHBEHTAPHBIX
HOMEPOB, CXEMbl PACCTaHOBKH
dbonna

3asiBKM Ha MpHOOpeTeHus U3IaHus
B onn 3HB, cricku
TIEPHOTMYCCKUX U3/IaHHUH,
BbIITHCAHHBIX Ha IMOJTYTOAHE,
CITUCKH M3IAHUM, IIPU3HAHHBIX
9KCTPEMUCTCKUMH TI0 COJIEPIKAHHUIO
M TOTIEXKAIINX K H3bATHIO U3
$bona, KOHCYIBTALIMH 110
u3aHusaM u3 (pOHMA, 3aSBKH HA
CXEMbI pacCTaHOBKHU (hoH 1a

Otnen Hay4HO-
Metoauydeckoi paborel 3HB

OtpenakTHpOBaHHBIE POEKTI
TEXHOJIOTHYECKHX JTOKYMEHTOB,
HAYYHO-METOUIECKHE
KOHCYJIbTAIIMH, TUTAHBI U OTYEThI
3Hb, konuu yTBepIKIEHHBIX
JIOKYMEHTOB I10 HallpaBJICHHIO
nesirensHOCcTH OTRENA,
METOANYECKUE MaTEePHAIIBI

[TpoeKThI TEXHONIOrHUYECKHUX
JOKYMEHTOB; ITaHBI X OTYETHI O
paboTe OT/EIOB, IPEUIOKEHHUS B
TIJIaH ITOBBINICHUS KBATUDUKAIHH,
IUIaH paboThl C JIOKYMEHTAMH, J1aH
nyO/MKanuit B rasery;
uHbOpMaLMA U1 pa3sMeIIeHUs Ha
caiite 3Hb

Otaen nadopmamoHHo-
dubnuorpaduueckoro
obciy:xuanus 3Hb

Koncynbranmu no Borpocam
Oubnuorpadupopamnmusl,
pacrucanye 3aHsTHit 10 Kypey
OMBK, meroanueckue marepuaisl
110 paboTe ¢ MOAMUCHBIMH
pecypcamu

Bompockl 1o pecypcam u3
MOJIITUCKH

Otaen nHGOPMAITHOHHBIX
texuonoruit 3HB

Hogsgeie Bepcun APM ABUC,
pacxoanble Matepuansl, [10,
TEXHUUYECKUE CPE/ICTBA,
YCTpaHEHHE MOJIOMOK
obopynosanus u cboes 110;
MeTOAuYecKast MOMOIIb IO
ucnois3oBanuio 1K, [10, APM
ABUC; cratuctuyeckue qaHHBIE O
pabote oraena B APM;
COIJIaCOBAHHBIE JIMHTBUCTUYECKHE
cpenctBa as AbUC
(CrIpaBOYHMKH, CIIOBAPH, MAGTOHEI
JIOKYMEHTOB)

[Ipennoxenus mo
COBEPIIEHCTBOBAHUIO TOUCKOBBIX
bopm B MHPOPMALIHOHHBIX
pecypcax 3Hb; npemnoxenus no
Ka4yecTBY pabOThI IPOrpPaMMHBIX
cpenctB 3HB, ceenenus nns
U3YUYCHHS TEXHOIOTUIECKHX
pouLeccoB OUOIHOTEKH, 3aBKH Ha
3aMEHY PaCXOIHEIX MaTepPHAaJIOB,
ycranosky I10, npuobperenue u
YCTaHOBKY TEXHUYECKUX CPEJICTB,
3asBKH Ha YCTpaHEHHE ITOJIOMOK
obopynosanus u c6oes [10;
uH(pOpMalHs JUIs pasMeLIeHns Ha
calite 3HbB
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HaumenoBanue
noAapasaeJeHus 1/ Hin [Honyuenune IlpenocraBienne
JA0JIZKHOCTHbIE JINIA
Otnen Meronngeckas oMoIip 1o CaeneHust U1 U3ydeHUs
aBTOMAaTHU3UPOBAHHBIX uenonszoBanuio 11K, 10, APM TEXHOJIOIMUECKUX [TPOLECCOB
cucteM 3Hb ABHUC; pe3ynbTaThl MpOBEpoK U |OUOIIMOTEKH; 3aIBKH Ha 3aMEHY
KOPPEKTHPOBOK 0a3 JaHHBIX; pacXo/IHbIX MaTepPUaloB,
MH(OpMaLUs 110 HCIIONB30BaHHI0 | ycTaHOBKY [10, mpuobperenue u
IOIIUCHBIX JIEKTPOHHBIX 0a3 YCTaHOBKY TeXHUYECKUX CPEJICTB,
JaHHBIX, paCXOJHble MaTepuaibl, |yCTPaHEHHUE NMOJOMOK
[10, Texnuyeckue cpeacTaa, obopyoBanus u cboes [10
yCTpaHEeHHEe IOTOMOK
obopyaosanus u coboes 10
Otaenel 00CITyKUBAHUS YTO4YHEHHBIE CBE/ICHNS HA U3aHust | 3anpockl HAa HHPOPMALHIO 00
3Hb u3 hona u3/1aHnaX U3 QoHMa, BONPOCH! /s
corylacoBanusi GopM U METOIOB
obcnyxuBanus B 3HB
Otpen peaxux xaur 3Hb DKeKypeuu 1o GoHy 3asiBKM Ha SKCKYPCHH M0 HOHAY
bubnuotexu gunmanon Koncynbranuu no YTo4HEHus 110 Borpocam
YpdVy uHpopMannoHHO-01bIHoTEYHOMY | HHPOPMALMOHHO-OUOIMOTEUHOTO
00CcayKUBAHUIO 00cCI1yKHBaHUS
bubnuorexku ropoja u Mudopmaruio o pabore Koncybraiuu no npoduio
CEKIMA HHPOPMAUMOHHO-  |GHOIMOTEK B 4aCTH BOIIPOCOB paboThl, IPEUIOKEHHUS 110
dubanoreynoro uHGOPMALOHHO-ONOIMOTEYHOrO |IIOBECTKE 3acCeIaHui CEKIMIA;
o0cyKuBaHust 00IACTHOTO | 06CTyKUBAHMS MaTepUabl IS OATOTOBKH
METOIHYECKOTO MEPOTIPUATUI CEKIINH,
00beIMHEHUS BBICTYIJIEHHUS

7.2. Orgen no TpeGOBaHMIO PEKTOpa, MPOPEKTOpPA IO HayKe YHuBepcUuTeTa KK

000CHOBaHHO! 1IPOCHOE PYKOBOAMTENEH CTPYKTYPHBIX MOAPA3AENeHNN IPeIOCTaBISET
CBEJ/IEHUS T10 BOIIPOCAM, BXOSAILINM B €r0 KOMITeTEHIIHIO.

8. OrBercrBeHHOCTH

8.1.  OTBeTCTBEHHOCTh 3a BBINONHEHWE GYHKUME ¥ peann3aumio npaB Otaena,
OnpejeleHHbIX HacTosSW UM [Tookennem, Hecer 3aBenyromui Otaenom.

8.2. OrercrBeHHOCT paboTHUKOB OTHena ycTaHABIMBAETCS HOPMAaTUBHLIMU
aKTaMH, B TOM YHUCJI€ JOJDKHOCTHBIMU UHCTPYKIUSAMHU.

8.3.  OTBeTCTBEHHBIM 3a IPOTHBONOKAPHOE COCTOSHME OMELIEHUNH UM COOIIONCHYE
MEp [0 OXpaHe TpyZa sBIseTCs 3aBeIyIOIIHNA OTIEIOM.

9. 3akjo4yuTelIbHbIE MOJ0MKEHHUS

9.1. Hacrosmee [lonoxenne MoxeT ObITh U3MEHEHO U OMOJIHEHO B YCTAHOBJIEHHOM
B Y HUBEpPCUTETE MOPSLIKE.
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YpaﬂbCKMH denepanbHoe rocysapcTBEHHOE aBTOHOMHOE obpa3soBaTesibHoe yupexaeHue
Y Bbiclero o6pa3oBaHuna «Ypanbcknin dpeaepanbHblid YHUBEPCUTET MMEHMN

[peluepa‘anbIM nepsoro MpesvaenTta Poccum B.H. EnbunHa» (Yp®dY)
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9.2. Hacrosmee Ilonoxxenue cocraBneHo Ha 13 crpanunax (6e3 yuera nucra
COTrJIacOBaHMs), B OZHOM IOJJIMHHOM JK3EMILIApe, XpaHsileMcsi B 30HaIbHON HAy4YHOH
OuOIMOTEKe, YUTEHHAsi KOMMSI B DJJIEKTpOHHOM Buae — B Ortjerne yrnpapieHUs
KauyeCTBOM.

9.3. HeorsemneMol  4acTbio  JOKYMEHTa  SIBJISIETCA  JIACT  COIJIACOBaHMS,
chopmupoBanHbii B CO/I.

3asenytomuit OOJIITI COrTACOBAHO B C3 1 O.A. MuxaJuupHa
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yHUBEpCUTET
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JlueT perucrpanuu usMeHeHHH

MWHUCTEPCTBO HayKW W Bbicliero o6pa3zoBaHna Poccuitckoin ®epepaunu.
QenepanbHOe rocyaapcTBeHHOe aBTOHOMHOe o6pasoBarTenibHOe yypexaeHue
BbicWwero o6pa3oBanunsa «Ypanbckunini degepansHblidi YHUBEPCUTET UMEHK
nepsoro MNpesngeHTta Poccum B.H. EnbunHa» (Ypdy)

30HanbHas Hay4yHas bubnuoreka

OTpen 06cny)XXMBaHUs NUTepaTypoi rymaHuTapHoro npodcguns
CMK-NCn-04-400-2021
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OO0muii JUCT COrJIACOBAHUS

[Tonoxenue o CIT Ne

ot "llonoxenune 06 OOJITTIT"
WU]I ronosHoii 3anaum 2393017

PHO coraacyrwomero PesyabTar Jdara Hara KommenTtapnii
COr1acOBAHMS NOJYUeHHs | BbINOJAHEHUs
Koganeg JleoHun 10.09.2021 15.09.2021
o CornacoBaHo 14:59:30 18:38:22 &&& <Cornacopana | Bepcus
JOKYMEHTa>
1. JloGaBuTh B cOAEpIKaHUE JIUCT
JIKH, 6xoamumo.
10092021 | 18092021 | RACCRITEA, SCUATED
3opuHa Anna JMuTpHeBHa CornacoBaHo 14:59-58 14:37:50 2. Tyuxkr 5.2.1. - owubka B
HyMepauun
&&& <Cornacopana | Bepcus
JOKYMEHTa>
Beimonnun Kocauesa Axua
MuxainoeHa
[onyaposa Hatanbs 10.09.2021 13.09.2021 (neneruposan I'onuaposa
BajumoBHa HauanbHuk CornacoeaHo L i Haranbst BagumosHa).
16:02:18 15:19:15
yTpaBieHus Buecens! npasku B . 4.2.1 1 9.2
&&& <CornacoraHa | Bepcus
JOKyMeHTa>
[llappun Brnagumup 23.09.2021 23.09.2021 :
Cepreesis CornacoBaHo 11:33:00 11:35:42 &&& <CornacopaHa | Bepcus
JIOKyMeHTa>
JIybaeuHbix Anekcauapa 23.09.2021 23.09.2021
KOHCTAHTHOBHA CornacoBano 113327 11:34:26 &&& <CornacoBaHa | Bepcus
JOKyMeHTa>
Llepbununa ["anuua 15.10.2021 18.10.2021
CrerpmERnn CornacoBaHo 15:50:49 08:37:04 &&& <CornacopaHa | Bepcus
JIOKYMEHTa>
[lepmanenko Anexkcanap 18.10.2021 18.10.2021
BuiropoBi CornacoBaHo 08:39:54 12:00:43 &&& <CornacopaHa | Bepcus
NOKyMeHTa>
Caupnep Januun 18.10.2021 18.10.2021
Pttt CorsnacoBaHo 08:52:14 16:59:31 &&& <Cornacorana |1 pepcus

JIOKyMeHTa>
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